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ORDER FORM 
 
Step 1. Fill out this template order form  
Step 2. Print out and sign the order form 
Step 3. Pack your box of photos, slides, or negatives for shipping and include the completed 
order form 
 
 

Date:      
 
  Pick-up    Mail Back 
Please Complete and include the address where we will mail the completed order to: 
 
Customer Name:  
Company Name:  
Street:  Suite/Apt.#:  
City:    State:  Zip:  
Phone:  
Email:  
  
How did you hear about us?  
 
Photograph Scanning (cost per photograph) 
Choose the DPI level you would prefer:  300 DPI is usually more than sufficient for high-quality 
images:  

 300 DPI - $0.08 
 400 DPI - $0.09 
 500 DPI - $0.10 
 600 DPI - $0.11  

 
16/35mm Slide or Negative Scan Prices (cost per slide/negative)  
 
Quantity       Price Per Image  

 1-150        $2.00   
 151-750        $1.50   
 751-1500        $1.00   
 1501+        $0.50     

 
*All slides are scanned at 4000DPI. 
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Additional Services:  If you would like us to prepare your materials for scanning, especially 
photographs, please read the note on the instructions page for details regarding this service 
($20.00/hour). 
    

 Scan in order – check this box to have your items scanned in a specific order. See the 
instructions page for how to prepare your items for this service. ($0.02/additional per all 
photos/slides/negatives) 
 

 Item rotation – check this box to have your items rotated so that all images appear correctly 
for viewing. ($0.065/additional per all photos/slides/negatives) 
 

 Scan the back of photos (available for photos only) – preserve the handwritten messages on 
the backs of your photos. These will appear as separate images. You only pay for those images 
that have writing on them. (Double the charge per photo)  
 
Delivery Method, Please choose one:  
 

 Yes, I would like you to return my entire order via USPS Priority Service and charge my credit 
card accordingly for shipping and handling. (Minimum $19.95 based on size of order, weight and 
destination. Typically the least expensive way to ship back.) 
 

 Yes, I would like you to return my entire order via FedEx, 2-day delivery (P.O. Boxes not 
accepted) and charge my credit card accordingly for shipping and handling.  
 
If choosing FedEx please choose one of the following Signature Delivery Authorization 
options: 
  

 Deliver without signature       Direct recipient signature       Any adult signature 
 

 Yes, for the quickest return of my scanned images, please FedEx Overnight the discs with 
my scanned photos/slides/negatives on them for $29.95 and please return my original 
photos/slides/negatives via USPS Priority Service with an additional, complimentary duplicate 
disc. If choosing this option, please also choose one of the FedEx signature delivery 
authorization options listed above.  
(Minimum $19.95 in addition to the $29.95 FedEx charge) 
 
Additional Delivery Service Options: 
 

 Yes, I would like to add signature receipt confirmation. Please charge an extra $9.95 per 
order.  
 

 Please return my original box with my shipment for an additional $9.95 (If not checked, your 
original box will be discarded to make return shipment easier) 
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Payment: 
 
Please complete the info below.  We accept VISA, MasterCard 
 
Credit Card Number:  
Expiration Date:  
Card Holder name:  
Billing address (if different than above):  
Street:  Suite/Apt.#:  
City:    State:  Zip:  
Phone:  
Email:  
  
Signature authorizing charge for order - Mail in orders only. 
 
 
 
Send your order to: 
SAF Imaging, A division of Sensory Access Foundation 
Attn:  Scanning Dept. 
300 West Iowa Avenue 
Sunnyvale, CA 94086



 
 

Phone:  (408) 245-1001    Toll Free:  (877) 449-4464    Fax:  (408) 245-3762 
SAF Imaging      300 W. Iowa Ave      Sunnyvale, CA 94086 

info@safimaging.com  www.safimaging.com 

 
LIMIT OF LIABILITY: 
SUBMITTING ANY FILM, PRINT, PHOTO, SLIDE, NEGATIVE OR DIGITAL MEDIA TO SAF 
IMAGING, A DIVISION OF SENSORY ACCESS FOUNDATION FOR SCANNING OR OTHER 
HANDLING CONSTITUTES AN AGREEMENT BY YOU THAT ANY DAMAGE OR LOSS BY 
OUR COMPANY, SUBSIDIARY, OR AGENTS, WILL NOT ENTITLE YOU TO ANY 
RECOVERY AND NO WARRANTEE IS ENTERED INTO. THE ACCEPTANCE BY OUR 
COMPANY, SUBSIDIARY AND/OR AGENTS OF THE FILM, PRINT, SLIDE, NEGATIVE, 
SCANNING OR DIGITAL MEDIA AND ORIGINAL PHOTOS IS WITHOUT OTHER WARRANTY 
OR LIABILITY, AND RECOVERY BY ANYONE FOR ANY INCIDENTAL OR CONSEQUENTIAL 
DAMAGES IS EXCLUDED IRRESPECTIVE OF WHETHER THE DAMAGE OCCURS 
BECAUSE OF OUR NEGLIGENCE, BREACH OF CONTRACT, STRICT LIABILITY OR OTHER 
CAUSE.  HOWEVER, PROVIDING OUR CUSTOMERS WITH THE VERY BEST WORK IS 
OUR GOAL AND WE ALWAYS STRIVE TO MAKE SURE TO PROTECT YOUR ORDERS.  
SAF IMAGING, A DIVISION OF SENSORY ACCESS FOUNDATION DOES NOT ASSUME 
ANY LIABILITY, WHETHER LOST OR DAMAGED BY FIRE, THEFT, NEGLIGENCE OR ANY 
OTHER MEANS, FOR CUSTOMER SUPPLIED MATERIALS SUCH AS PHOTOS, FRAMES, 
PAINTINGS, ARTWORK, ETC., THAT ARE SUBMITTED WITH ORDERS.  WE ARE NOT 
RESPONSIBLE FOR MATERIALS OR ORDERS LEFT UNCLAIMED FOR MORE THAN 30 
DAYS AFTER COMPLETION OF OUR SERVICE.  ALL PRICES AND SERVICE 
SPECIFICATIONS ARE SUBJECT TO CHANGE WITHOUT NOTICE. IN THE UNLIKELY 
EVENT THAT YOUR ORDER IS MISPLACED, LOST OR DAMAGED, YOU AGREE THAT SAF 
IMAGING, A DIVISION OF SENSORY ACCESS FOUNDATION IS NOT LIABLE AND THERE 
WILL BE NO COMPENSATION OR PAYMENT OF ANY KIND. THERE IS NO REFUND FOR 
HIGH-SPEED IMAGE SCANS AND YOU UNDERSTAND AND AGREE THAT WE CANNOT 
GUARANTEE THE IMAGE QUALITY OF THE SCANNED IMAGES OR INDIVIDUAL QUALITY 
CONTROL YOUR FILES DUE TO THE EXTREMELY HIGH VOLUME SCANNING 
OPERATION. IF YOU ARE LOOKING FOR EXACT DUPLICATION OF YOUR IMAGES IN 
DIGITAL FORMAT, THE CHARGE IS $5 PER SCAN AND CAN BE SCANNED UP TO 1000 
DPI. THESE SCANS ARE INDIVIDUALLY ADJUSTED TO GET THE HIGHEST QUALITY 
SCAN FROM YOUR IMAGE. THE SERVICE IS PROVIDED "AS IS" WITH NO WARRANTIES 
WHATSOEVER. ALL EXPRESS, IMPLIED, AND STATUTORY WARRANTIES, INCLUDING 
THE WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE, 
ARE EXPRESSLY DISCLAIMED. YOU UNDERSTAND AND AGREE THAT THE SUBMISSION 
OF ANY MATERIALS FOR SCANNING THROUGH SAF IMAGING, A DIVISION OF SENSORY 
ACCESS FOUNDATION, IS DONE AT YOUR OWN DISCRETION AND RISK AND THAT YOU 
WILL BE SOLELY RESPONSIBLE FOR ANY LOSS OR DAMAGE TO YOUR MATERIALS. 
ADVISORY: THERE ARE ALWAYS RISKS WHEN SHIPPING ANYTHING, NO MATTER 
WHICH COURIER OR DELIVERY SERVICE YOU SELECT. YOU UNDERSTAND AND 
AGREE NOT TO HOLD SAF IMAGING, A DIVISION OF SENSORY ACCESS FOUNDATION, 
ITS EMPLOYEES OR AFFILIATES LIABLE FOR ANY LOSS OR DAMAGE TO YOUR ORDER. 
YOU UNDERSTAND AND AGREE THAT OUR COMPANY CANNOT AND WILL NOT 
WARANTEE OR GUARANTEE THAT YOUR ORDER WILL SAFELY ARRIVE, AND IT COULD 
GET LOST OR DAMAGED. HOWEVER, ONCE YOUR ORDER IS RECEIVED BY US, SAF 
IMAGING, A DIVISION OF SENSORY ACCESS FOUNDATION DOES ARCHIVE YOUR 
PHOTOGRAPHIC SCAN IMAGES (NOT APPLIVABLE FOR NEGATIVE OR SLIDE ORDERS) 
FOR 30-DAYS AS AN ADDED BACK-UP. 
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COPYRIGHT AGREEMENT: 
SAF IMAGING, A DIVISION OF SENSORY ACCESS FOUNDATION PROTECTS ARTISTS 
WORK AND WILL NOT DUPLICATE OR ACCEPT ANY COPYRIGHTED MATERIALS, 
UNLESS YOU ARE THE OWNER OR HAVE PERMISSION TO REPRODUCE THE 
WORK.  BY SENDING US YOUR ORDER YOU AGREE THAT YOU ARE THE OWNER OR 
HAVE PERMISSION TO REPRODUCE THE WORK.  WHEN PHOTOGRAPHS HAVE A 
COPYRIGHT SYMBOL (©), IT IS THE RESPONSIBILITY OF YOU (THE CUSTOMER) TO 
OBTAIN A RELEASE WAIVER SIGNED BY THE PHOTOGRAPHER. THIS WILL 
ALLOW YOU TO HAVE THE PHOTOGRAPH DUPLICATED, RESTORED, ALTERED, COPIED 
OR SCANNED.  BY PLACING THE ORDER, YOU AGREE TO RELEASE SAF IMAGING, A 
DIVISION OF SENSORY ACCESS FOUNDATION, AND ITS EMPLOYEES AND DIRECTORS 
OF ANY AND ALL OBLIGATIONS ASSOCIATED WITH THE DUPLICATION OF THE 
PHOTOGRAPHIC WORK SUBMITTED. THIS IS AN UNLIMITED RELEASE FOR YOUR 
REQUIRED WORK OF MATERIALS THAT IS COPYRIGHTED FOR THE WORK PRODUCED 
BY SAF IMAGING, A DIVISION OF SENSORY ACCESS FOUNDATION UNDER THIS 
AGREEMENT. YOU, IN EFFECT, GRANT FULL AND ABSOLUTE PERMISSION FOR SAF 
IMAGING, A DIVISION OF SENSORY ACCESS FOUNDATION TO REPRODUCE THE 
MATERIALS OR TAKE ANY OTHER ACTION IT DEEMS NECESSARY TO COMPLETE THE 
REQUIRED WORK ASSIGNMENT FOR YOU WITHIN A SUITABLE TIME PERIOD. AS THE 
OWNER OF THE COPYRIGHTED WORK, YOU AGREE TO PERMIT SAF IMAGING, A 
DIVISION OF SENSORY ACCESS FOUNDATION TO ONLY DUPLICATE IT FOR YOU, AND 
YOU, NOR ANYONE ELSE, WILL HOLD ANY CLAIMS AGAINST SAF IMAGING, A DIVISION 
OF SENSORY ACCESS FOUNDATION. YOU ALSO GUARANTEE AND OBLIGATE 
YOURSELF TO CONFIRMING THAT YOU IN FACT HOLD THE SOLE COPYRIGHT TO THE 
MATERIALS SUBMITTED. ALL COSTS RELATED TO THE WORK SUBMITTED IS TO BE 
PAID BY THE CUSTOMER SENDING THE WORK TO SAF IMAGING, A DIVISION OF 
SENSORY ACCESS FOUNDATION. THIS CUSTOMER AND/OR HOLDER OF THE 
COPYRIGHT IS RESPONSIBLE FOR ANY AND ALL LEGAL DISPUTES THAT MAY ARISE IN 
RELATION TO THIS "COPYRIGHT INDEMNIFICATION AGREEMENT." ANY INFRINGEMENT 
OF THIS POLICY IS A VIOLATION OF FEDERAL COPYRIGHT LAWS. BY PLACING THIS 
ORDER, YOU AGREE TO THE ABOVE TERMS AND CONDITIONS AND AGREE THAT YOU 
ARE THE HOLDER OF ALL COPYRIGHTED WORK AND GRANT FULL PERMISSION FOR 
SAF IMAGING, A DIVISION OF SENSORY ACCESS FOUNDATION TO DUPLICATE THIS 
WORK FOR YOU. 


